Ethical Standards and Policies

General

State officials and employees are responsible for protecting the safety and welfare of the public’s monies. All
state officials and employees should endeavor to pursue a course of conduct that does not raise suspicion
among the public. Therefore, they shall avoid acts which are improper or give the appearance of impropriety.
This conduct is particularly important for state purchasing personnel and contract management personnel who
are charged with the disposition of state funds.

State purchasing personnel must adhere to the highest level of professionalism in discharging their official
duties. The nature of purchasing functions makes it critical that everyone in the purchasing process remain
independent and free from the perception of impropriety. Any erosion of public trust or any shadow of
impropriety is detrimental to the integrity of the purchasing process. Consequently, the credibility of a
purchasing program requires that a clear set of guidelines and rules be established. Such guidelines are
designed to prevent actual and potential vendors from influencing state officers or employees in discharging
their official duties. Furthermore, these guidelines will help prevent state officials’ and employees’ independent
judgment from being compromised.

Therefore, with these principles in mind and in accordance with state law, the following policies and procedures
should be adhered to by all state agency employees, contractors and potential contractors.

State Ethics Policy

It is the policy of the State of Texas that a state officer or state employee may not have a direct or indirect
interest, including financial and other interests, or engage in a business transaction or professional activity, or
incur any obligation of any nature that is in substantial conflict with the proper discharge of the officer's or
employee’s duties in the public interest.”

Certificate of Interested Parties (FORM 1295)

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government
Code. The law states that a governmental entity or state agency may not enter into certain contracts with a
business entity unless the business entity submits a disclosure of interested parties to the governmental entity
or state agency at the time the business entity submits the signed contract to the governmental entity or state
agency. The law applies only to a contract of a governmental entity or state agency that either (1) requires an
action or vote by the governing body of the entity or agency before the contract may be signed or (2) has a
value of at least $1 million. The disclosure requirement applies to a contract entered into on or after January 1,
2016.

The Texas Ethics Commission was required to adopt rules necessary to implement that law, prescribe the
disclosure of interested parties form, and post a copy of the form on the commission’s website. The
commission adopted the Certificate of Interested Parties form (Form 1295) on October 5, 2015. The
commission also adopted new rules (Chapter 46) on November 30, 2015, to implement the law. The
commission does not have any additional authority to enforce or interpret House Bill 1295.


http://www.legis.state.tx.us/tlodocs/84R/billtext/html/HB01295F.htm
http://www.legis.state.tx.us/tlodocs/84R/billtext/html/HB01295F.htm

Filing Process

A business entity must use the application to enter the required information on Form 1295 and print a copy of
the completed form, which will include a certification of filing that will contain a unique certification number. An
authorized agent of the business entity must sign the printed copy of the form and have the form notarized.
The completed Form 1295 with the certification of filing must be filed with the governmental body or state
agency with which the business entity is entering into the contract. For more information please go to the
Texas Ethics Commission website at: https://www.ethics.state.tx.us/whatsnew/elf info_form1295.htm

Standards of Conduct

A state officer or employee should not:

1. Accept or solicit any gift, favor, or service that might reasonably tend to influence the officer or employee in
the discharge of official duties or that the officer or employee knows or should know is being offered with the
intent to influence the officer’'s or employee’s official conduct;

2. Accept other employment or engage in a business or professional activity that the officer or employee might
reasonably expect would require or induce the officer or employee to disclose confidential information
acquired by reason of the official position;

3. Accept other employment or compensation that could reasonably be expected to impair the officer’'s or
employee’s independence of judgment in the performance of the officer’s or employees official duties;

4. Make personal investments that could reasonably be expected to create a substantial conflict between the
officer’s or employee’s private interest and the public interest; or

5. Intentionally or knowingly solicit, accept or agree to accept any benefit for having exercised the officer's or
employee’s official powers or performed the officer's or employees official duties in favor of another."

6. A state agency may not use appropriated money to compensate a state employee who violates a standard
of conduct.”

Prohibition of Economic Benefit

In accordance with the Texas Constitution” an officer or employee of the state may not, directly or indirectly,

profit by or have a pecuniary interest in the preparation, printing, duplication, or sale of a publication or other
printed material issued by a department or agency of the executive branch. A person who violates this section

shall be dismissed from state employment."ii

i Texas Government Code §572.001 (a)

i Texas Government Code §572.051

i Texas Government Code §2113.014(a)

iv Texas Constitution, Article XVI, Section 21
vTexas Government Code §2052.302


https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm

